
Importing PinPointer® Data Into Act! 
 
Note: These instructions were written for Act! 2000. Other versions may be different. 

 
1) Export your ePinPointer data to Excel. 
2) From the Search Criteria Screen click on “Save to Excel” 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3) Save the exported data in your “My Documents” folder.  Give it an easy to 
remember name.  For this example we will use “epin-
export.xls”

 
4) Close PinPointer and open the exported file in Microsoft Excel. 



5) Your screen should look something like this: 

 
 
6) Select the entire spreadsheet by clicking the gray box above “1” and to the left of 

“A”. 



7) Your screen should now look similar to this: 

 



8) From Excel’s menu, select Format -> Column -> Autofit Selection. As 
shown in this example: 

 



9) Click on any cell in the worksheet to turn off the selection. Your screen should 
look similar to this: 

 
10) From the Excel menu, select File -> Save As. 



11) You will be presented with a screen like this: 

 
12) Save the file as a CSV type file. 
13) Launch Act! 
14) From the Act! menu select File -> Data Exchange -> Import. 
15) You will be shown this screen: 

 
16) Select Text – Delimited as the file type. 
17) Click on the button to the right of the text box listing the file name. 



18) You will be shown this screen: 

 
19) Select Text – Delimited (*.csv) as the type of file. The two available options 

are very similar. Make sure you select the one that ends in “(*.csv)”. 
20) Select The CSV File You Saved in Excel by clicking on it in the list of files. 
21) Click Open. 
22) Click Next >. 
23) You will be shown this screen: 

 
24) Select the Contact records only option. 
25) Click Options…. 



26) You will be shown this screen: 

 
27) Remove the check next to Yes, import the first record. 
28) Click OK. 
29) Click Next >. 
30) You will be shown this screen: 

 



31) Make sure the Don’t use predefined map option is selected. 
32) Click Next >. 
33) You will be shown this screen: 

 
34) The fields have been mapped as shown below. If you wish to change the field 

mapping, you may do so at this time. 
 

Act Field    Contents 
Company    Company name 
Address 1    Physical street address 
City    Physical city 
State    Physical state 
Zip     Physical zip 
Home Address   Mailing address 
Home City    Mailing city 
Home State   Mailing state 
Home Zip    Mailing zip 
Phone    Phone number 
Alt Phone    Toll free phone number 
User 1    “Technology PinPointer” 
User 2    # of employees 
User 3    Plant size in sq ft 
User 4    Employment change over the last 3 years 
User 5    Product description 
User 6    Annual sales 
User 7    Primary SIC code 
Web Site    Web site address 
Ticker Symbol   Stock ticker symbol 
Contact    Full name of first contact 



Title    Title of first contact 
2nd Contact   Full name of second contact 
2nd Title    Title of second contact 
3rd Contact    Full name of third contact 
3rd Title    Title of third contact 

 
35) Click Finish. 
36) The PinPointer® data will now be imported! 
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